
8 

 

 

     www.TallyERP9Book.Com 

 
 
 

Lesson 2: Enabling Job Work in Tally.ERP 9 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Lesson Objectives 
 

On completion of this lesson, you will learn to 
 

      Create Company in Tally.ERP 9 
      Enable Job Order Process 

 
 
 

2.1 Enabling Job Work in Tally.ERP 9 
 

It takes a one-time configuration in Tally.ERP 9 for Job Work to be activated. Follow the steps 
given below to enable Job Work in Tally.ERP 9 for a new company, Pigeon Home Appliances Pvt. 
Ltd. 

 

1. Create Company 
2. Enable Job Work 

 
 

Pigeon Home Appliances Pvt.Ltd., is a Company – Resident, which is engaged in Manufac- 
ture of Home Appliances. During manufacture of home appliances when ever the company 
cannot carry out all the manufacturing processes, it gets the work done from Out side i.e. 
from Job Workers. 

 
 

Step 1: Create Company 
Go to Gateway of Tally > Alt + F3: Company Info. > Create Company 

 

In the Company Creation screen, 
 

      Specify Pigeon Home Appliances Pvt. Ltd. as the Company Name and Address details 
      Select India in the Statutory Compliance for field 
      Specify the State, Pin code & Accounts with Inventory details 
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The Completed Company Creation screen appears as shown 
 

 
 

 
 

Figure 2.1 Completed Company Creation Screen 
 
 
 
 
 

For complete details on Company Creation refer Tally.ERP 9 Help, topic Creating 
Company in Tally.ERP 9 
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2. Enabling Job Work in Tally.ERP 9 

You can enable Job Work in Tally.ERP 9, in F11: Features screen. 

Go to Gateway of Tally > F11: Features > Inventory Features 
 

      Set Allow Job Order Processing to Yes 
  On enabling Allow Job Order Processing option, Use Material In/Out will set to Yes auto- 

matically 
      Set the option Track Stock Item Cost to Yes 

 
 

 
 

Figure 2.2  Inventory Features Screen 
 

Observe on enabling Job Order Processing option, Maintain Multiple Godown and Use 
Material In/Out option gets enabled automatically. 
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 Allow Job Order Processing: On enabling this feature, in Gateway of Tally 
under the head Transactions a new option Order Vouchers will be displayed 
and 2 order vouchers, Job Work In Order and Job Work Out Order will get 
enabled. 

 

Use Material In/Out: Set this option to Yes, to create Material In/Out entries. 
 

On enabling this option Two Inventory Vouchers - Material In and Material 
Out will be available to record the material transfers. 

 

Use Material In/Out option is associated with Job order Processing. Hence the 
option gets enabled automatically when Allow Job Order Processing feature is 
enabled and cursor will not move to Use Material In/Out option to change the 
settings. 

 

 Track Stock Item Cost: Set this option to Yes, if you want to track the cost of 
stock item from purchase till sale. On enabling this option in Stock Item Master 
Enable Cost tracking field will be displayed. 

 
 
 

Even though the option Use Material In/Out is associated with Job order 
Processing Tally.ERP 9 gives the flexibility to enable only Use Material In/ 
Out feature without enabling Allow Job Order Processing. 

 

Use Material In/Out feature can be enabled where the user wants to use 
Material Transfer vouchers for any other purpose than Job Work. 

 

Example: Material Transfer vouchers used for transfer of stock to Consign- 
ment Agent, Branch etc. 
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For a company in which Job Order Processing is enabled the Gateway of Tally Menu appears 
as shown 

 

 
 

 
 

Figure 2.3 Gateway of Tally 
 
 
 
 

Many manufacturing industries fall under the purview of Excise. In this scenario we 
are assuming that Pigeon Home Appliances Pvt. Ltd. is manufacturing the goods 
on which excise is not applicable. Hence Excise feature is not enabled. 

 

If a company is manufacturing the excisable goods then excise feature has to be 
enabled under F11: Features > Statutory & Taxation. For industries falling under 
Excise, there are few rules and regulations relating to Job Work which will be 
discussed later. 


